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Remember to never use the back arrow.
The back arrow is not 
part of the system.

Using it could cause your
data to not be saved or it could 
create a double record.

BACK IS BAD!



Home Page
This is what you
will see if you log 
in now.

Messages from
CDE.



Home Page          
When the system opens 
you will see a summary of
your project’s  home page.

● Student served and placed.
● Follow up information.
● Employer placement numbers.
● Status of reports to CDE.
● Contact information .
● Important dates. 



Student Records
Student Baseline
records will be 
listed below the 
home page 
information.
 
 



Student Records



Searching for a student

Any
Any
All

Any

SSID number 



Business Records

Business Records
are listed alphabetically.

Making them active or 
not currently active
changes the length of 
the list.



Adding a new Business

To add a business, the 
following fields must have 
information.
● The name of the business.
● Career Cluster.
● Category.
● Placement information.
● Status.



Project Reports

If you have access      

privileges, you can 

view or download 

your project’s data.



Project Reports

Download data

allows you to 

create spreadsheets

of your project’s data.



Download Data

Download data 
contains current 
and historical data.



Data Snapshot

Data Snapshots
contains data for 
the current year.



Data Snapshot

Data Snapshot has 

Counts and percentage 

for all students entered

 into the system.



Data Snapshot (cont.)



CDE Reporting

CDE Reporting tab          
contains all the 
important documents 
pertaining to running 
your WorkAbility I grant.

These documents are 
submitted to CDE. 



Site Management



Site Management



 Follow-up

The follow-up 
survey is used to 
interview former 
students who have 
left the WAI program,
after 1 year.



Manage User Accounts

When adding new users to 

the database, please include

their email.   A temporary 

password will be emailed 

to them.



Project information

Project information contains

Information about your project.  

● Project number
● Project contact
● Data contact



Directory

The Directory is like
 the Yellow Pages for
 WorkAbility I.



Find and Print



Find and Print

Search by:

● Region
● Committee
● Project name
● Person’s name



Update

It is important to keep your project’s information up to date.   
Close  accounts of staff who are no longer with WorkAbility I.   

The Directory is like the Yellow Pages for WorkAbility I.



workabilitycentral.com



WorkAbility central

Workability central 
can not be found
by using the search
bar.

You must use the 
browser bar.



TEC Committee Reps.
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Questions?

Cheryl Ramos

TEC Chair

cherylr@vacavilleusd.org


